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BEFORE INSTALLING THIS UPGRADE

Make a backup of your Spectra databases before installing this upgrade. If for some reason, the upgrade fails or there is
an issue in the new version that prevents you from using the upgrade, having a final backup before the upgrade may allow
you to reinstall the previous version and resume working. It is recommended reading through the Installation Guide

before beginning.

GENERAL ENHANCEMENTS
Auto Log-Off

Some issues can arise when users fail to log out of
Spectra properly, when no longer working in the
program, including Backup and Compact failure,
and database corruption. Spectra will now warn
users that they have been idle for an extended
period of time, and if shutdown is not cancelled, the
idle users will be logged out of Spectra
automatically. As a precaution, Spectra will not log
users out unless they are on the Menu Screen.

Configuration File

It was reported that after upgrading to 8.1.2,
if a user clicked the “Print Logo and
Address on Appropriate Reports” button,
and there was no logo or address entered,
the Remit to Address would no longer
appear on Tenant and Owner statements
and invoices, even if the user exited without
saving. This has been corrected.

Compact and Backup Tool
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When running Configure Spectra to point to the database file, after it was moved, the Compact and
Backup tool would also retain the location previously indicated. If the user did not remove the path to
the old location, this could cause the backups to become corrupted. In 8.1.3, Running Configure

Spectra will replace the old path.

The Compact and Backup tool will now prevent a duplicate file from being added manually.

Additionally, it will detect and add an existing SFWTran.ACCDB or SFWRecv.ACCDB file, if they have

not already been added.
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BANKING
Start A Task

Tenant Preauthorized Payments

It was discovered, that when a particularly long name is entered in the field “Name on Account if
Different Than Tenant Name Above”, users are getting the error: "tdeMakePreCQ; Error 3163” after we
added the text “Paid by’ in the description field. The name will be truncated to fit properly.
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Tenant Charges-Tenant Charge Import

We have added the ability to generate the TenantPay Ids in bulk, under System Tasks > Spectra
Utilities > Start A Task > Generate Tenant Payment IDs. You can still choose to generate the Tenant
Pay IDs per Tenant, if you prefer.

[

System Tasks:

Start a Task

Updat Chart of

enerate Tenant Payment IDs

ALL ]
o Portiolio =

And/Or Selected Buildings. 1 selected

This process will generate Tenant Payment IDs on all tenant lease records
Recalzulate Tena that match your selection criterial

Set Charge Date Fia

Generate Tenant Payment IDs

Set Suppiior Days Due E

Completed == Process Close

‘6‘ Tenant Payment 1Ds have been generated successfully on all requested
W leases.

Copyright © 2018 RealPage, Inc. All rights reserved. SPECTRA —-8.1.3 Release Notes
Do not copy, distribute, or disclose contents in any form outside of your company without written permission from RealPage, Inc.

Last Modified September 04, 2018 Page 4 of 12



i Spectra

REALPAGE

MPAC Apartment Rental Data Forms

The “Number or Residential Units” and “Total Surface Uncovered Parking Spaces” counts were not
reporting correctly on the MPAC upload. This has been corrected.

Berfore:
Spaces Spaces
Residential |not included Rate limelud ed Total
Parking in rent) ! Spot in rent) Spaces
Surface / Uncovered ] $0.00 -] 24
Indoor | Cowvered T2 550.00 24 108
Tolal Spaces 140
After:
Residential Spaces Spaces
Parking (notincluded Rata {included Total
in rent) I/ Spot in rent) Spaces
Surface f Uncoversd 1] $000 ;] B
Indoor f Covered 12 $50.00 34 106
Total 3paces 112

The “Items Included in Rent’ check boxes were reporting incorrectly on the upload, despite
appearing correctly in Spectra. The field mapping has been corrected, so that these fields match

the MPAC form.

Before:

s Homt Incladed
141 13 Hydres Incledad
1 1 Weates evcludud
B Cabs bailwdud
Bt terned Ready
b Lassdey Exsaits
118 Uiy Eommes
| 1t Shetncyh Uit inkeren
B Saage Uait Earmal

15 Acoess Doormen | Gonciere
15 Aceoid CosoRed
15 G Secarry

18 Cadit Sear
Hat Foal / Sesen / Finess Floom
Is Ainconditiosed
Has Ebevaters

* Chesth all Ltilities amd amenities that are rant. itsms will be a8 Rt included in M rent.
Laundry Storags Unit Azrese On-Site
Hest Mydrc Water Cable Internet ready Ensuite Common Inhemial External Doarman | Conclerge Controlled Security atatt Pocl [ 3suna { Fitness Area  AJC  Elevators
B [ (W] =] =] O B =] (] O =l =i
After:
In Hoat Included s Acoess Doorman [ Conclerge
| In Hysde Incleded 1 Accoss Coatoled

1 Water Ineludad
I Cobile Ineludod
Ia Internat Foady
in Lesndny Ensaite
| 15 Linsmdry Commos
o I3 Sueracgs Uit imernol
I Sterage Usit Extereol

b Ons e Secarty
¥ Ie Onsise St
Has Fool f Sausa | Finess Foom
b Mrcondiioaed
Has levators

=l =)

Heat Hydro Water Cable Internet reasy Enauite

* Check sl Utilbes and amenities that ane inciuded in the rent. Unchecked tems will e consicensd as not inciuded in T rent.

Laundry
Common

Intemal

Storage Unit
External

Access
Boorman | Gonclerge Cantrolled

On-Site
Security Statt

Pool [ 3ama | Fitness Area  AC  Elevators
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MPAC Residential Property Income and Expense Report
The label “Number or Residential Units” had been previously been changed to indicate “Number of
Residential Records” however it was determined that the number of units should be recorded, and this
has been changed back to the original label.

Pre-Authorized Payments Update

We have fulfilled a request to be able to update the pre-authorized payments by an individual Charge

Code.
Tabrct Charge Coddar
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Select a Report

Tenancy Schedule-Gulf Pacific

We have fulfilled a request to make the following modifications to this custom report:

1. 3 additional columns have been added- EXC REST (Exclusive Restrictions), EXC USE (Exclusive
Use) and ROFR (Right of First Refusal). The columns utilize the Lease Custom fields

2. The Report will now show the Historic Rent per Square footage and Escalation Dates, from the
commencement of the lease to the date of the report.

3. Rent Per Square Foot rate will no longer be calculated based on the annual dollar amount of
Rent/Gross Leased Area, rather it will now calculate based on the Rent/ Gross Leased Area as of the
date of the report.

TEHANCY SCHEDULE July B, A8

GLA % SHARE LFASE START LEASE EXPIRY ESCALATION REMT ANSNUML RENT ENC  EXI TYPE OF
LT TERANT RAME Lsans) (Lo DATE DATE (X1 L LEASE TERM  OPTIONS % RENTLEVEL EFST USF  ROFR  LEASE

305 Milner
B A2 P [E T T wawr i v v e WH Sessoim
[e—— i EskN B e v = feen
— T ————— o
B Someraedi [T T soamT ‘:;EE WH Sessoim
rr
Ty
I R - e aus snme - L FR033 & veaen [P —
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Master Rent Roll Format Il

We received a request to make a change to the Rent Roll Format Il. When a tenant has 2 units, the
charges, rent per square footage, and balance will show on the main unit, while the secondary unit will
retain the square footage, it will not show any balances.

NOTE: The lease that contains the charges needs the Override Leased Area filled in with the sum of
the total area leased, that the charges area based on.

By Floor/Unit 04-Sep-2018
Master Rent Roll Asof: 11-k18 Page 1
Unit Tenant Name Leased Area Rent Annual Moveln Lease Last Deposits Other Chyg. Balance Due
Expected Rate SgF  Date Expiry Increase Monthly Rent Tax Amt.
201 Two Unit Tenant 1,387 $300  $0C3 D1-Aug2010 31-Juk2015 01-0cH2017 #1300 $000 $000 513500
202 Two Unit Tenant 1,081 $000  $000 OhAUG201D 31-Ju2015 $0.00 $000 $000 $0.00

Rent Roll Export to Excel
The Rent Roll Export to Excel report has been enhanced to include weekly charges.

A B < o E P 3 H 1 ) 3 LM | N0 | P | Q R 5 1 u v w X Y z -
1 RentRoll s OF. September 4, 2018
: MO YD

lease  lLease Wea  Va@n  Days  Days Usable Remtable leased Overide Expected  Market Todl  Secuty  Coent

3 Tenant Floors  Unit# _Unit Type Move In Stat_ Expiry _Move Dut Last Increase Inuease  Since  Vacat  Vacadl  Aiea  Area  Aiea  Area Rent Rent Parking Charges  Deposit___ Balance
; | Building 1D: TEST City/ Prov,
§ [TestTenanant Just OL-Jo3  01-5ep-02 H-Aug29 O1-Jarrl? 0l-Seprld) [] 0 0 0 S0 000 53900 §IE0 $65434 50 0.0

Master Listing - Owner Master Listing

We have added the owner e-mail address to the Owner Master Listing Report.

- as 04-Sep-2018
Owner Master Listing ) T’page11

Owner Name / Address Phone/Cell/Fax Humrber Tax LD. Buildings

Ownership %

Daniel Lewy (602)555-2010 Payments: =MNo Automatic P ayouts=
1 White Hart Lane Adobe Mills 100.000000%

N17 4250W. Adobe Mills Way
Phoenix AZ Phoenix

Spurking@HotSpur co.uk
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SUPPLIERS
Find Supplier

Supplier Financial

It was reported that the balances on the Supplier Financial Screen and the Supplier AP Activity Screen
were not matching. This was a display issue, that has been corrected.

Edlit Financial info Test Supplier
Gatance
30D W
T nmm ¥T0 Puchasas 1w
90D n P — i
120 Dape wo @
121150 0 0
Oves 150 Daps 0w
Coent Balaren | 007585
Suppbe 48 Actty
= e DD — -] ==

o [ 10015 | S G5 e
@ o 0 | Sl G o -
@ joses 0 | Sht G fEF -
2 josss 0 | Shalt G0 fi 1w
o joews 0 | Sl G fil i
2 o Thete | Bt | Wz m
@ o Bheis | B0 [
) jors Bheis | B0 -
) jo Bheis | B0 | FILCE -
) Joss? Bt | S0 (w0 FILF -
o — P @ By brvacn Dot ) Chrger

B Dun Date Outsanion

iy ineicn o

Select a Report
Supplier Master Listing

The Supplier Master Listing Report has been enhanced to give you more details. Under Reporting
Options, in addition to the Supplier Summary Master Listing, you can now choose to run a Detail Master

Listing:
I Select a Report

sks

Viork Order

¥
i

Purchase Order Suppiler Detal Master Listing >

‘Aged Analysis
‘Aged Analysis - tistorical

OutstandingPaid - Historical
i et

‘Supplier Payments Spread Rpt
Company ‘Supplier Purchase Analysis

Building AP Invoice Bateh Listing

[Tonant AP Invoice L Butah Listing -
Supplior Supplier Standard invoices

Banking Supplier EFT Listing =
Jobs Suppler Master Listing o e e

We have also added the supplier contact
email address to the Supplier Master
Listing:
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Start a Task
AP Import Module

We have added the ability to import Energy Charges to the A/P Import Module. To use this feature,
your Energy Codes will have to have an A/P Import Code added.

tding Energy Cods

System Tasks

Pt Nat: Start a Task

Woats

ChuPoiros/Conty Maston Coden

Covicl Coder L= Fid Ern ke

Chatal Aczots Recoasing Codes

Boet

FevocialSitamen: oo | Ga Codes o —

Speces e LunPomes Dpes Unitof Mease T

oy Hanagermen Feu Types B0 pos ik P
Sepost yper Othes pes Unit [

GAL Base Nunbes g

Find

= Supplhes Alocaton Codes

Tenarks Buiing Manienance Codes. AJP lmpost Code  Eleztiar

Sugphess

Piuspects

Drwress

ks

Dt Corats

AP Invoice Batch List

[ st

Servier Bascten

e

Energyunits, JohCode, Phaseco,
APSOL, Arizona

o
<

SWGOL,Southwest Gas,canyon,2,

APsSOl,ardizona Public service,Plaza,2,229467-002,8/1/2018,
APSO1.arizana Public Service,Canyon,2,229467-003,8,1/2018, 8/1/2018 9/1/2018 385.00,4400,Uti Tity-Electrie, | ., ) Electric, 32,000,
APSOL.arizona Public Service,valview,2,220467-004,8/1/201&,8,1/2018,9,1/2018,385. 00,4400, Utility—Elactric, )] .

APSOL arizona Public ServiceGALa,2,229467-005,8,/1,/2018,8/1,/2018,09,/1,/2018,385.00,4400,uti1{ty- 2

4PSOL arizona Public ServicearTin, 54,225467-006,8,1,/2018,8/1/2018,05/1,/2018,385. 00,4400, uri1iry-Electric, ) 1), ETectric, 32000000,
APSOL.arizona PubTic service,Fp-valle)2,220467-007,8/1/2018,8/1/2018),5/1/2018,385. 00,4400, Ui Tity-Electrie, ).
SWGOL, Southwest Gas,adobe,2,228467-001,8/1,/2018,8/1,/2018,9,1/2018,294. 00,4420, Ut 1
SWGOL,Southwest Gas.plaza,2,228467-002,8/1/2018,8/1/2018,0,/1/2018,294. 00,4420, Ut
220467-003,8/1/2018,8/1/2018,9/1/20158,294. 00,4420, uti
SWGOL,Southwest Gas.valview,2,229467-004,8,1/2018,8,1,/2018,0/1/2018,294.00,4420, uthwty GAS, ., 000,0G85,, 0 000000s

¥ 63513131313555313131313
¥ GAS, 5, 5,5,55G35, 55,5500
= GAS,,3,555:085, 555500

cn st s
oo s -
onevcaBrs w0

e e s

JElectric,32,,,,,,,,,
,,,E'\actrwc 32
190568550 0000000s

SWGOL,Southwest Gas,GALA,2,220467-005 8/1/2018 8/1/2018 9/1/2018 264.00, 4420 utﬂwtyf S ya519,035, 5,5, 550,
SWGOL,southwest Gas, N"\Wn 54 220467 ODE 8/1/2018 8/1/2018 9/1/2018 264 00 4420 ut i1t Gas,,,,,,,,GaS,,,,,,,,
SWGOL,Southwest Gas,FD- Va'ﬂe 2,220467 1 007 8/1/2018 8/1/2018 9/1/2018 264, 00 4420 utﬂwtyf GaAS, 5,553,035, 5,5,555,5

crric,, 00 e ecrric 320 000

wendorID, vendorname, BuﬂdmgID BankID,Invoicenumber, Invod cebate,Postinghate,Paymenthuebate, Involceamount ,GLACCOUNT , Invoicebescription, vouchernumber , Pur chaseor dernumber

2, SubPhas 2Codle, Commi tmenT HuMBEr , COSTACIOUNT , COSTATIOUNT , RET &M GnAmounT , JobcostType LenderLaanoraw

ic service, Adobe, 2, 229467 -001,8,/1,/2018, 8/1/2018 9/1/2018 385.00,4400, utility-£] BLTFIC, 10y ar s (ETBCTFIC. 3210000000y
& ,385.00,4400, utility-elactric,, ., ., ,

The import process has also been updated to handle the occurrence of an underscore being used in

column text such as the Purchase Order Number. The import will now process without error.

APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona
APS@1,Arizona

Public
Public
Public
Public
Public
Public
Public
Public
Public
Public

Svc
Sve
Svc
Svc
Svc
Sve
Svc
Svc
Svc
Sve

VendorID,VendorName,BuildingID, InvoiceNumber,InvoiceDate,InvoiceAmount
ineDescription

(General),SEM1©2Y@@0,N5343,7/6/2018,420,4460 )

(General), 100E855057 ,N5339,7/6/2018,17.64,44¢0

(General), 006888083 ,N5333,7/5/2018,1039. 5,44
(General),NORE162000,N5332,7/4/2018,31.5, 4464
(General),W7T@538096,N5331,7/4/2018,31.5, 5004
(General),SEA3362000,N5330,7/5/2018,1564. 5,44

(General),W101035000,N5329,7/4/2018,15.75,4440

(General) ,RUMS691608,N5328,7/3/2018,1470, 440
(General),102133P182,N5327,7/3/2018,732.38,44
(General) ,CARTO8667,N5317,6/30/2018,52.5, 4404

,GLAccount,InvoiceDesd

,,1807@6_N5343,Electri
,,,180706_N5339, "Eled
00, ,,180705_N5333,Eled
,»,180704_N5332,Electn
,»,180704_N5331,Electn
00, ,,180705_N5330,Eled
,5,180704_N5329,Elect]
,»,180703_N5328,Electn
00, , ,180703_N5327,Eled
,,,180630_N5317,Electn

ription,VoucherNumber,PurchaseOrderNumber,L

c Service
itric Service
itric Service
ic Service
ic Service
itric Service
ric Service
ic Service
itric Service
ic Service
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System Tasks

System Assurance Tests

For buildings using Cash Accounting, Tenant Charge batches do not post to the G/L or create a G/L
Audit report, until a payment is applied to them. If you need to see what charges were posted in that
batch, and did not print it before posting, you can now run Show A/R Charges SELECT Batch
Number under: System Tasks > Spectra Utilities > System Assurance Tests.

Note: The System Assurance Tests do require the password of the day, Support will be happy to

provide this to you.

Specha Sysfem Assurance Tesls

Caullon: Thasa spsfem assurance fosls show'd only ba
weed with the guwidsnce of Specis Support Stalf

Paigemd oe

Diomplsber Chech thee Spitem Aarurarce Ted tn Aun

St i Tenen AP Irvecace imacden Mok raal Eoetd S ¥ e
AP irrvococll sk Fosod AP 110
AP Emonciaon et AP 12
A Sl e Ealare AP 130
S Bl Wt B Py b AP Suppl 160
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Report Notes- Print Report Groups

An issue was reported, that when printing Report Groups containing the Monthly Bank Cash Balance
Report, users were being prompted to enter a Bank Number. This has been corrected. The bank will

be determined based on the buildings selected for the Report Group.

TENANTS

Find Tenants

View / Print Tenant Ledger

When going to Find > Tenant > Financial and clicking View / Print Tenant Ledger, you will now be
able to select additional Units / Leases. If the selected tenant has more than one lease, you will have a
dropdown box, “Multiple Leases — Select to View Tenant Ledger”. You can click the dropdown and
choose the associated lease for the ledger that you wish to view or print.
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Start a Task

Notice of Rent Increase — Manitoba

We have corrected an issue, where the 4" option, “The proposed Rent Payable is subject to an
application to the Residential Tenancies Branch.” under Section D. ‘Rent Discount’, was being selected
in error when the user had selected “No” for “The Landlord has applied for an increase above the

maximum.” in Section C.

C. Hotice of Increasein Rent
The rert for this rertal urit vkl be increased on

Juy 1, 2018

Present Rent Proposed Rer
Basic Rent 11235 117
Parking ~Indoor 30
-Outdoor 30
-Covered 50
Othes (Speifyk $0.00 5000
Rert Payable 11,2500 $11,796.75
Less“Rent Discount (if any} — see Section D 5000 50.00
Actusl Amount Tenant Must Pay 11,2500 $11,796.75

TheRent Payshle isincreased by, $LT6 o 5.00%
i ' e of atlaast 3 10 the tenant. For non-esempt rental units, the masimum

making an application to the Residential Tenancies Branch is 2.00%.

The lendlord has applied for e incresse shove the mesimun: 0 Yes 8 Ho
Ifthe unit is exempt from any pait of The Residential Tenand es At state reason(s).
Mot Exempt

D. *Rent Discount (Completsthis section fthere is a rent distount)
O Discourt is the same s last year's or increased by

O Discourt is resuced by
O Discourt is removed.

be reduced of remaved
exceed

removing a rert discour

Isndiors cannot reduce o rem

|5 1 proposstRert Peyabis s asject o an cppicaton o
il s ontre

Mete: A landlard s not requirestto offer a rent discount, but i discount is given, it must be provided for in a vritten agresment. Reducing or
iis ot considersd a rent increase under The Residertial Tenancies A

for an el el
Invany evert, the AztUsl Amourt Tensnt Must Pay il not

ywever, an unconditional discourt canot
reducest or remowed Unless the tenart receives witten nctice of st least 3 morths. |1 &n egreement provicing for & dscourt s for & fied term , @

ove an urzanciicnal ciseount dUngthe term of the agreemert. 118 o seount 1 Subjedt ta & concion, 2.8 paying the
rert an fime, ihe landliord can vithdrawit wihout nofice if the tenant doesnt meet the condition,

rent incresse. The discourt may

Select a Report

Tenant A/R Summary — Landsdowne

We have added an enhancement to the Tenant A/R Summary — Landsdowne, to allow you to choose
whether report notes are added at the end for the building totals, or in-line with the tenant totals.

Fepan Dota Seioction Fuspan Doting Building by Unit 05-Sep-2018
Lo Bt Dote e Adabe Mills Tenant Summary AR Report Date  05-Sep-2018 Page 1
andion Sekoced | ki |1k

Unit Status  Tenart Current Balance: Comment
o101 Active AT Fitness §55.00  Thisrepor note should be indine instead of at the end of
the report. Test, 1.2, 3,4.
00z fetive HetPeppers $55.00
0103 Active  DesssrDress $55.00
Lot bl 0104 Active Screenz and Lidz 355,00
o 0105 Active PoshFursss 55.00
0106 Active Twinkls Toss §55.00
olo7 Active Paradiss Fumishings $55.00
0108 Active JavaHut §55.00
Stan Each B . e P .
Pl Regor Nokes + 0108 Arctive La Seniora's $55.00
P Fepant Noes i Buiing 10151 Section] 0110 Active JK . Seers $55.00
Pt Regen N o Tarnt Teal St
** Totals for Building: $550.00
PR ————
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LEGAL NOTICES

Proprietary Rights
The information in this release notice is the copyrighted and proprietary information of RealPage, Inc.

Any duplication, distribution, disclosure or other use except as expressly authorized in writing by
RealPage, Inc. is strictly prohibited.

Trademarks

RealPage® is a registered trademark and SPECTRA™ is a registered trademark of RealPage, Inc. Any
use of RealPage’s trademarks or service marks without prior consent is prohibited.

Microsoft, Windows, and Windows Vista™ are registered trademarks of Microsoft Corporation.
Other product and company names mentioned herein are the trademarks of their respective owners and

no affiliation, connection, or sponsorship should be implied or assumed based upon the use of such
trademarks in this document or in any accompanying materials.

Copyright 2018 © RealPage, Inc. All rights reserved.

Support Email: support@Spectra.ca

i

Visit us online at: www.Spectra.ca e y
Support Telephone: (866) 718-2345 ® © R E A L P A G E
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