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BEFORE INSTALLING THIS UPGRADE

Make a backup of your Spectra databases before installing this upgrade. If for some reason,
the upgrade fails or there is an issue in the new version that prevents you from using the
upgrade, having a final backup before the upgrade may allow you to reinstall the previous
version and resume working. It is recommended you read the Installation Guide before
beginning the installation process or the Upgrade Guide if you are running the upgrade patch.

GENERAL

SpecwinU Query
We have added new queries to SpecwinU.

GLCurrentPeriodMTDandYTD — This query will display Month (MTH) and Year to Date
G/L Account balances where there has been activity, based on date entered, MTH and
YTD Budget and MTH and YTD Variance.

GLCurrentPeriodMTDandYTDAIIAccounts — This query will display all Month and Year
to Date G/L Account balances based on date entered, MTH and YTD Budget and MTH and
YTD Variance for all G/L Accounts, whether there has been activity or not.

These new queries will prompt you to enter the building ID or an asterisk (*) for all
buildings, the Calendar Year and the Calendar Month.

Note: These queries compile and display details from the queries GLCurrentPeriod,
GLCurrentPeriodAmountsMTH and GLCurrentPeriodAmountsYTD. These 3 queries are
not intended to be run independently.

Compact, Backup and Restore Tool
We have made couple of improvements to the Compact, Backup and Restore tool, and you will
see some different progress message dialogs during the Backup and Restore processes. We
have also added a separate progress bar for each file.

Restore Tool:
Clients reported that they were not able to use the Restore tool on zip files 750 MB or larger.
The Restore Tool has been improved to handle larger zip Files.

Compact Tool:
The Compact process would error out when trying to compact data accessed via UNC path
using the servers’ IP address. A code change has been made to prevent the compacting error.
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Security Module — Access Codes

When creating User Access Codes and setting the menu item “User Data” as “Inquiry Only”,
users were not able to change the label/definition of the record, but they were able to change
the text in the User Data fields. This has been changed. Users who are assigned an access
code with this menu item set as “Inquiry Only” will not be able to make any edits in the User
Data records.

. Inquiry

Menu/Bar l Menu/Category ] ’ Item ] Only
Tah Tenantz Leqgal Actionz
T |Tahb Tenants Motes
T [Tab Tenants Optians
T Tab Tenantz Other Space Charges
T [Tab Tenants Parking
T [Tab Tenantz Pre-Payments
T Tab Tenants Frospect [nformation
T Tab Tenants Recovenies
T Tahb Tenants Report Maotes
T Tab Tenants Fetail Sales
T [Tab Tenants Tenant Set Up - Al
uTab Tenarts User Data

“Open Database” Button
We have added an “Open Database” button to the “Quick Access” tool bar which will allow
users to open the database from any screen in Spectra, including when viewing reports. For
example, when viewing the Rent Roll, you notice an amount that you are not sure is correct.
Instead of having to exit the report and go to Find Tenant > Charges, you can now click

“Open” E find the tenant of interest and drill down to view the tenant record.

Database Search - Spectra Property Management Software

Spectra
2 Cut [ Mew n:‘_jai ["\I 52 Main Menu F [ Schedule F ED'_]
ER Copy EDa\IyTﬁsksMenu gDefaults . X
o Search Send Start  Favourites Screening Switch
+ Spelling - - |_—| Reports Menu - - Refresh = Windows ~
atabase Clipboard Records Search Send Menus Programs Favourites Tools Screening
Tenants Suppliers Prospects Others Buildings Owners Banks All
Search
By: LContacts || Activities || Description | Building Uit For: [E
Auta Search [ Include Active Tenants Only? Find it
Company f Tenant Name Building Building Unit
3 Dan Broome, Heather Fall alley View Apartments aliew 0203 Current
Dianny Rose Gala Apartments GaLA o102 Current
Dawe MaEKay Cozy Casitas Condo Association CCCam D40z Current
De'Andre Yeddlin Ontario Heights Ontario o102 Current

Once you have finished viewing the record, click “close” to search for another tenant or click
“close” again to return to the report.

This feature works from all report screens and functions in the same way as the Find Menu.
You can drill down into any database records using the appropriate tab for Tenants, Suppliers,
Prospects, Others, Buildings, Owners, Banks and All.

Note: If you make any changes, you will have to generate the report again to reflect those
changes.
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Import Sample Chart of Accounts
We have added the ability to import a new Sample General Ledger Chart of Accounts.

To import a new sample chart of accounts; go to System Tasks > Spectra Utilities > Update
Sample Chart of Accounts > click Import.

Sample Chart Mame Demalmport .| |Copy to @ New Sample Chart | |Import New Sample Chart

A t SubAcct Alb te G/L Acct  Account Description Type -

" p1000 Bank st v

T [1100 Cash hssat L

:1 200 Tenants Account Receivables Import complete b
1300 Misc. Receivables

T [1400 Investment Fund

2000 Accounts Payable o Import Successful,

2100 Tases Due Master Chart: "Demolmport” imported.

2200 Frperty Mortgages 28 G/L Accounts imported.

_2300 Security Depasits Please review before using this Master Chart
2700 Suzpenze

3000 YTD Met Profit [Loss]

IELE Equity Acet 1

(3200 Equity Acct 2 —
3300 Equity Acct 3 E quity -

T [3400 Equity Aot 4 Equity v

T [4000 Rertal Income Revenue v

Tam Other Property Income Revenue -

4100 Pet Fees Revenue w

T |4z00 Pre-Paid &ccounts Reverue e

T l43m Security Depozitz Refunds Fevenue v

4400 Securty Deposit Forfeitures Revenue [

IREN] Advertizing Expensze v

The import must be in .CSV format and contain the following headers;

SIERELIIEMEREN Name to Call the  General Ledger  General Ledger Seners: : General Ledger  General Ledger
new Chart of Account Number. Sub-Account. Account Account Type.
Accounts. This This field must be This field maybe Description. This This field will
el ficid will allow up  a number and i Alpha-Nu a field will allow up  allow up to 10

to 50 Alphabetic  required for the abetic  Alphabetic
C ct and import. and is optional. cha E is C : C ct and
optional. is require equ for
import. import. The "type”

must b

is not one of th
defined value
the import will

Details Demolmport 1000 10.001 Bank
e Demolmport 11UU|' 001 _| Cash Asset

Demaolmport 1200 Tenants Account Re Asset
Demolmport 1300 Misc. Receivables Asset
Demaolmport 1400 Investment Fund ~ Asset
Demolmpart 2000 Accounts Payable  Liability
Demolmport 2100 Taxes Due Liability
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When keying this into Excel, before converting to .CSV for import, you will need to add a single
apostrophe before a number with a leading zero. E.g.; 010.001.

Note:

The ChartName should be a unique
name to this chart of accounts. If you
attempt to import a sample chart of

X Unable to process this import due to the following issue(s):
accounts with the same chart name, an

error will pop up advising that the - Chart Mame already exists: Demolmport
import failed because that ChartName Correct the data in the import file and and try the import
already exists. again.

oK

The AccountType must be either; Asset, Liability, Equity, Revenue or Expense. If any other
value is used, the import will be rejected.

BUILDING
Find

Building Supplier Service
The supplier phone number will now display for suppliers added under “Building Supplier
Service”.

Edit Suppliers / Service Adobe Mills

Include Supplier Contact Information in Supplier Lists?

Sequence Humber it
Service Code Landscape E| Landscaping
Primary Supplier Fiomero Landcapes [w| 9081 M. 19th Avenue

(B02) GEE6EEE o s

To see the supplier’s contact information when choosing a supplier, check “Include Supplier
Contact Information in Supplier List?”, the supplier contact information will display in the drop-
down.
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u
Add Suyppliers / Service Valley View Apartments

Include Supplier Contact Information in Supplier Lists? 7

Sequence Number 0

Service Code Landscape E| Landzcaping

Primary Supplier |
Arizona Public Service P.0 Box 2906 Phoenix, A2 [B02] 371655 -
Cactus Cleaning .
City OF airdrie Ultilties 400 Main Street SE Airdrie, AB

Secondary Supplier | 5 ot Phoeni Rubbish 200'West Washington & Fhaenix, A7 [502) ZE2-6001

200 ashington Street Phoenix, A2 [B02) 262-625

21101 Marth 19th Awver
1'white Hart Lane N17

Notes Draniel Lewy
Desert Flooring

Don's MC

Don's Me:

Ground Up .

Luc Lechance 21904 Hymuz Bled Dorval, QC [514] 873555

Rayrundo Concrete and Stal . Ricky Ruiz [B23) 432555 Owner

Romero Landcapes 9081 M. 19th Avenue FPhoenix, A2 [602] BEE-BEE | Aaron Romera [B02] BEE-EEE | Dwner -

[raniel Lewy [602] 255555 Owner

Setup / Edit Journal Entry Template

It was reported that attempting to re-sequence a template with over 1000 records would result
in the error:
“cmdReSequence: Error #6 Overflow”

A code change has been made so that larger records will re-sequence without error.

Select a Report

Building Master Listing
We have fulfilled a request to have the Building Federal Tax ID number display on the Building
Master Listing. The Tax ID will display under the Tax Information section on the report.

Building: Adobe Mills 10-Jun-2019 538 P W

Building Master Listing

Building ID: Adobe Fage 1
Building Address: Legal Address: Mortgage Address: Remit To Address: Leasing Company
Adobe Mills In Care Of: Valle D&l Sol Property
4250 'W. Adobe Mills Way 211 North Central Avenue
Suite 601
Phoenix AZ 85085 Phoenix AZ 85001
(623) 555-5500 (602) 555-5555
Tax Information Building Information Accounting Information
Type: Retail Calculate Building Area: 32500 Feet Building Active: Yes
# of Floors: 1 Country Tax  MNo Common Area: 5000 Fest Base Rent Code: SC Rent
#of Units: 10 Province Tax Mo Gross Leasable Area: 27500 Fest Vacancy Code:
Parking Lot Type: Numbered County Tax No Office Area: 0 Fest Vacancy Accounting: No
#of Stalls: 1E+0 City Tax No Retail Area: 0 Fest Sub Account by Unit Mo
Type of Constr.: Other Tax MNo Typical Floor Area: 0 Fest Accounting Method: Accrual

Date built Minimum Divisible: 0 Feet Fiscal Year End: Decem ber
Date purchasect GST/ HST # 68455087 Largest Contiguous: 0 Feet LastYear Closedt 2018
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Rent Roll Export to Excel — Selectable

tional headers have been added to the Rent Roll

Export to Excel, to provide additional reporting detail.

1]
|
LI |
C
Addi
You
1.
2.
3.
4.
5.
Increase
Increase Monthly
Annual PSF PSF
$154 17 1285
$158.03 $15.17
$156.91 $13.08
$156.91 $15.05
415305 1278
$156.91 $15.05
$153.08 $12.76
415691 41508
Start a Task

will now have the option to include;

Annual and Monthly Rent Per Square Foot for the
5 available charge columns,

Total Charges,

Charge Increase Dates (next and last),

Increase Amount

Annual and Monthly Increase Per Square Foot.

MTD YTD

Mext Days Days

Move Out  Lease Expiry Last Increase  Increase  Yacant Since  Vacant | Yacamt
28-Feb-2024 0Ll-Aug-2018 01-Aug-2020
28-Feb-2022 0Ll-Auwg-2018 01-Aug-2019

28-Feb-2030 01-Aug-20168 01-Aug-2020

26-Feb-2019 01-Aug-20018 01-Aug-2020

400
450
500
550
500
650
700
750
800
850
300
350
1000
1050
1100
1150
1200
1250

Usable Rentable Leased Override

Area Area
Foo Foo
FoOs FoOs
705 705
FOS FOS

Background Screening — Update Screening Status
If a user attempts to run a new screening, or requests to update status on a screening result

that has been overridden approved, a message will pop up warning the user that this screening
has been overridden approved and continuing the action will cause the status to reset based on

the results from the new screening.

Background Screening Applicant List

Building

[=] Applicant Status

[=]

Area

Foo

F0s

705

FOS

Area

CommP ent &nnual PSF
CommB ent Monthly PSF

Parking Anrwal PSF

Parking komthi
Lease Start
Exceld Annual

Iy FSF

PSF

Exceld Monthly PSF

Exceld Annual

PSF

Exceld Monthly PSF

ExcelS Annual

PSF

Excels Monthly PSF

Total Charges Annual PSF

Tatal Charges Monthly PSF

Increaze Code
Increase D ate

Increase Amount

Increase Ann

al PSF

Increase Monthly PSF

Expected
Rent
$9,218.18
8,774 00
$9.218.18

$9,216.18

Market
Rent

‘@ Household All
=
Applicant Date Applied - From To
Referral Source =] Screening Status [=]
Applicant = | Building/Unit ID = Statuz - | Date Applic - Scieening Status -| MAR - Relationship = FirstName -  Middle Han - Last Mame -

Screening Test Three Gala /0205 Applied 25-Feb-2019 | Declined | N.-’A| Head of Househald ‘Scleenmg Test Three

Serge Aurier OSBGS /0107 Applied 30-an-2019 |Dvemdden Approved | N.-’A| Head of Househald ‘Sgge Awrier

Test Screening Gala /0104 Applied 01+ ) Screening

Test Screening 2 Walview / 0205 Applied 25| Wfarning 2 2 Screening

Test Screening 4 Walview / 0402 Applied 03 Screening 4

based on the results frarn On-Site

The current screening status is: Overridden Approved
! . Ifyou continue with this request, the screening status will be reset

Do you want to continue with your request?

Mo
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CommRent

$8,774.00
$8,774.00
$8,774.00

46,774.00

Total
Charges
48,774.00
48,825 25
48,774.00

$8,774.00
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If the user selects “Yes” the request will be sent to On-Site. If the user selects “No”, the request

will be cancelled.

On-Site
Background

Screening

Building Name: |DnsitcBGS Building
Tenant Name: S erge Aurier

Building ID:
Unit ID;

Request Cancelled

Override Screening Result — “Maybe”
Some screenings may return a result of “Maybe”, based on parameters set by On-Site. This
result did not allow for the decision to be overridden to move in the prospect. A change has
been made allow a result of “Maybe” to be overridden.

JJREALPAGE

0SBGS
0101

[ New Dj_ja ( — E=Main Menu
ER) Copy Hsave 4 Previous Record EE] Daily Tasks Menu
Open Search Send
X Delete P Next Record - B 1] Reports Menu
Database Clipboard Records Search Send Menus

I = IEEG
1] Defaults €
Start  Favourites Screening  Switch  Close Help
o o 2 Refresh o Windows =
Programs Favourites Tools Display Applicant List

Background Screening Applicant Lisf

Run Backgreund Screening

Check for Change in Status

Building - Applicant Status 7] @Houschold Al
Unit o View Detail Report
Applicant Date Applied - From To fun an Updiate Screen
Referral Source - Screening Status o Svanie Houschoid R
erride Household Result~ » Approve Household
Applicant ~ [Buiding/UntID - | Stalus - | Date Appiit = Scieening Stats [ MAR .| Reltionship - |FrstName - [Mide Approve Rousenole
Scieening Test Thiee GALA /0205 Appled | 25Feb 2013 | Declined W/&[Head of Househld | Screering | Test  About Background Screening Approve Household with Conditions
Serge Aurier DSBGS /0101 Applied | 30Jan2019 | Declined 1/ Head of Housshold | Serne suner sppicant unsnesiss suinng
Test Scieering GALA /0104 Applied | 01-Feb 2013 | Declined /2| Head of Housshold | Test Sciesring Bpplicant Gala Apartments
Test Sereering 2 Valview / 0205 Applied | 25Feb-2013 | Mot et Fun M| Head of Househald | Test 2 Scriesring Bpplicant Valley View Apartmerts
O - 5 cicerin 4 Valview /M02  Applied | D3Ma-2018 | Maybs N/ Head of Household | Tast Strssring 4 Applicant Valley View Apaitments

Begin Month Charge Rent

When running the Begin Month Charge batch and selecting the option to Print Description
Type - Extended Description — Parking / Other Spaces, the summary totals at the end of the
Begin Month Report were not summarizing correctly. The summary section was pulling in
each individual tenant parking/other spaces charges causing an alignment issue making the
totals appear to be inaccurate. This has been corrected. The Summary will now display a total

for each charge code.

Rent Commercial 3000 17,387.00 3000 =17, 387.00
Lease Type Totals: 54 714.00 -54 T14.00
Building: Plaza Towers - Totals: 54 714.00 -54 71400

Common Area E stimate $2,500.00
Parking §51.00

Rent Commercial $52,163.00

* Total Charges $54,714.00
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JoB CosT
Start a Task

Set Up Cost Account Masters
We have created an Import feature to make adding new Job Cost Account Masters more
convenient. To import a new Job Cost Account Master list; go to Jobs > Start a Task > Update
Cost Account Masters and click Import.

g s

3000-016 Zoring and Licenzes

Cost Account  Description Level Type
P |3000-001 Caoncrete H4 | | Bulding |+
Create Hew 5et  —
feate New e 3000-002 Lumber He . Buiding |-
T 2000-003 MISC. Hardware H4 . Building |
3000-004 Utility H4 '« Building |-
3000-004-0 Electrical H3 |+ | Building |+
3000-005 Roofing H4 '« Building |-
3000-006 Paring H4 | | Building |
Copy to a New | ™ 357 057 Common Area Lighti
ghting
A t Mast - I rt let X
ceount Mastet 3000008 Landscaping mpert complete
"~ [3000-009 Fistures
3000-010 Unit Finishes o Import Successful,
_.SUUU-UH F'.al.nt - Master Set: “TestSet™ imported.
_3000'01 2 Finish-Fistures 19 Cost Account Codes imported,
3000-013 Fire Prevention Syztems ) ) _
Import New 3000074 Froofing Please review before using this Master set for a Job
Account Master | 59001015 HYVAL
&3

This file will need to be in .CSV format and will require the following headers;

Name to Call the new Cost Account Cost Account Level. Must be either  AnalysisType, may be
Job Cost Account Set. Number. This field Description. May be up H4-Header 4, H3- up to 10 Alphabetic

This field will allow up may be up to 10 to 50 Alphabetic Header3, H2-Header2, charracters. MUST be
to 20 Alphabetic number and is Charracters and is H1-Header1, P - either Building, Land

Charracters and is required for the  required for the impert. Posting, T1-Total 1, T2- or Nene. Field is
required for impert.  impert. Total 2, T3-Total 3, or T4 required for import.
Total 4 and is required
for the import.

CostAccountSetCode CostA iIntCode CostA IntD iption LevelCode AnalysisType
TestSet 3000-001 Concrete H4' Building
TesiSet 3000-002 Lumber H4' Building
TestSet 3000-004 MISC. Hardware H4' Building
TestSet 3000-003 Utility H4! Building

When keying this into Excel, before converting to .CSV for import, you will need to add a single
apostrophe before a number with a leading zero. E.g.; ’010.001

Note: The CostAccountSetCode
should be a unique name. If you

attempt tO |mp0rt an account Set W|th a e Unable to process this import due to the following issue(s):
duplicate name, an error will pop up - Cost Account Set Code already exists: TestSet
adViSing that the |mp0rt failed because Correct the data in the import file and and try the import
that Cost Account Set Code already somm
exists.
oK
Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.2.2 Release Notes

Do not copy, distribute, or disclose contents in any form outside of your company without written permission from RealPage, Inc.

Last Modified June 12, 2019 Page 10]13



. Spectra

REALPAGE

SUPPLIERS

Start a Task

AP Invoice Batch Import
We have made a change to the AP Import process to handle invoice amounts that contain
more than 2 decimal places. The import process will automatically round to the nearest cent. In
the example below, the system has rounded the amount keyed as $280.7585 up to $280.76,
whereas the invoice keyed as $115.2002 was rounded down to $115.20.

vendorio,vendorname,BuildingID,BankID, Invoicenumber ,Invoicebate,Postingbate,Paymentbuebate, Invoiceamount ,GLACCOUNT ,
Invoicepescription,voucheruumber , Purchaseordertumber , Referencenumber ,Linebescription,CostCode,Maintcode, UnitID, Ener
gyCode,Energylnits, JobCode,PhaseCode, SubPhaseCode ,CommitmentNumber ,CostAccount ,Costamount ,Retent ionamount , JobCostTy

pe,LenderLoanDr aw

Cz110,Comfort Zone,Adobe,2,2019-6-2234568-14 ,6,1,/201%,6/1,/201%,6,15/2015

MTCE!!!!!!!!!!!!!!!!!

—z110,comfort Zane ,Ar",l in,54,2019-6-2234568-25,6/1,/2019,6/1/2019,5/27 /201

MTCE!!!!!!!!!!!!!!!!!!

1=
Cormnfort Zone
Comfort Zone

TENANTS
Find

Tenant Charges

2015-6-2234565-19
2019-6-2234568-20

01-Jun-2019
01-Jun-2019

280, 7585,B 280, HVAZ-Zummer
p,115. 20024280, HvaC-summer

$280.76 $280.76
$115.20 $115.20

We have added an enhancement to make it easier to distinguish between current charges and
historic charges. Once a charge is marked “History”, the line item will be shaded blue. This
enhancement has been applied to;

Building
Adobe Mills
Adobe Mills
Adobe Mills
Adobe Mills
Adobe Mills

Copyright © 2019 RealPage, Inc. All rights reserved.
Last Modified June 12, 2019
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Charges

Other Space Charges

Parking Charges

Commission
Amortization
S.L. Rent
Pre-Payments

Unit
oo
ool
ool
0101
0ot

Code
Parking
Parking
SC Rent
CamM

SC Rent

8.
9.

10.
11.
12.
13.
14.

Recoveries

% Rent

Legal
Collections
Insurance

CPI

Porter’'s Wage.
Base HRcy Start
01-Jul-2019
01-Jan2018
O] | ol-Mar-2018
L] 01-Jan-2017
L] 01-Jan-2017

End Frq Amount HRate
A-Jun-2020 | W 127.00 0.on
A-Jun-2079 | W 125.00 n.an

b 15.887.00 £9.33
b 57500 251
b 15.575.00 6796

28-Feb-2018
28-Feb-2018
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Tenant Charge Batch Regular or Rapid Entry and Tenant Receipts Regular or
Rapid Entry Batch
An enhancement has been added to provide a warning if you attempt to post a charge or
receipt to a tenant that has moved out. If you select ‘Yes’, you may proceed with entering the
charge/receipt. If you select ‘No’, the action will be cancelled.
Batch i 453
Add Recept
Tenant Building Unit Contact
Search Cozy Casitas Condo Association
Found Coleen Davidson El
Date D5-Jun-13 Payment Type  Check [=]| moved OutWarning 57 $0.00
Cheque # Description
Apply By Line ltem EI LEP (e $0.00 Selected tenant has moved out!
Late Fee $000 NSF Code =] ls
Pay Now Pay Now Do wou want to continue to enter this receipt? =
_Hel Due Date Code Description Apply
Yes ] | Mo
Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.2.2 Release Notes
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LEGAL NOTICES

Proprietary Rights

The information in this release notice is the copyrighted and proprietary information of
RealPage, Inc. Any duplication, distribution, disclosure or other use except as
expressly authorized in writing by RealPage, Inc. is strictly prohibited.

Trademarks

RealPage® is a registered trademark and SPECTRA™ is a registered trademark of
RealPage, Inc. Any use of RealPage’s trademarks or service marks without prior
consent is prohibited.

Microsoft, Windows, and Windows Vista™ are registered trademarks of Microsoft
Corporation.

Other product and company nhames mentioned herein are the trademarks of their
respective owners and no affiliation, connection, or sponsorship should be implied or
assumed based upon the use of such trademarks in this document or in any
accompanying materials.

Copyright 2019 © RealPage, Inc. All rights reserved.

Support Email: support@Spectra.ca >

Visit us online at: www.Spectra.ca REALPACE
Support Telephone: (866) 718-2345
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