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BEFORE INSTALLING THIS UPGRADE

Make a backup of your Spectra databases before installing this upgrade. If for some reason, the
upgrade fails or there is an issue in the new version that prevents you from using the upgrade, having a
final backup before the upgrade may allow you to reinstall the previous version and resume working. It
is recommended you read the Installation Guide before beginning the installation process or the
Upgrade Guide if you are running the upgrade patch.

Many of the Bank selection combo boxes did not fully display longer bank names. All the Bank
selection combo boxes have been enlarged to accommodate longer bank names.
Before:
Add Baleh Regular Receipts
Batch h 4 Date Entered 08-MNow-19
Status Mew Batch Entered By Spectra Demansztration
Posting Date 08-Mov-19 Default Item Date 08-Mavw-19
Select Bank DCR Number 0
Bank o Deposit Date 08-Maw-19
2 Adlington-Scotia Bank 223654891 Arlington-D ermo Airdrie
Session Type b5 Bank OnsitsBGS Building Scottsdale
Cl i : 5 Test- FinDep Peoria
Comerica Bank 22-2222222 Walle del Sol Phoenix
Control Total Comerica Bank-Trust Accourt 33-2222222 Walle del Sal Phoenix
Don's Master Card Test
Entered Total | First Interstate Bank 22658791 Cozy Casitaz Condo Association FPhoenix
5 Glenda's MC Test
Difference Test Bark NN Test Pearia
TestBank2 22222 FDTest Phoenix
After:
Add Batch Regular Receipts
Batch *] Date Entered 08-Nev-19
Status New Batch Entered By Spechra Demonstration
Posting Date 08-Mov-19 Default Item Date 08-Nav-19
Select Bank i DCR Mumber 0
Bank | Deposit Date 05-Mov-19
2 Arlington-Scatia Bank 223654891 Arlington-Demo Airdrie
Sessialivoe BGS Bank OnsiteBGS Building Scaottsdale
Chasze-TestFin 22-231867 Test- FinDep Peoria
Comerica Bank 222222272 “alle del Sal Phoenix
Control Total Comerica Bank-Trust Account J32222222 alle del Sol Phoenix
Don's Master Card Test
Entered Total | First Interstate Bank, 22658791 Coazy Casitas Condo Association Phoenis
5 Glenda's MC Test
Difference Test Bank 111 Test Pearia
TestBank2 FOTest Phoenix
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BUILDING
Find
Building Scheduled Maintenance

You no longer need to go building by building to manage your Scheduled Maintenance. Building
Scheduled Maintenance records can now be added, updated and completed using the new Search
Scheduled Maintenance feature.

1. Click the Search button on the ribbon and select Search Scheduled Maintenance

s ==

Search  Send Plain Start Faw

Search Properties
Search Spaces
Search Work Orders

Search Scheduled Maintenance

b EHHB A

Eind...

2. You can search by any of the available fields, such as Building Name, Scheduled Date, Unit
or click Show All Scheduled Maintenance to see all scheduled tasks.

Scheduled | Building Hame Plaza Towers Building ID
Maintenance
Soarch | ot Building Type =
City/StatefZip
AT A Contractor
Fill in t_hE Scheduled Date
form with Purchase Order #
your Unit
selection Recuring Item ) Yes ) No
criteria and = Work Address = =
press the Schedule E|
"Search"” Code [=] Scheduled
button

D ipti
EEEAD Completed ) Yes ) Mo
Detail Description

Completion Date

Show All

Scheduled Total Costs

Maintenance | Results .
1 Invoice #
Flaza Towers 04m AlR COND Air Conditioning Unit Filker and Mai...  20019-Nov-11 Mo Comfort Zone
Add Hew
Scheduled
Maintenance
Task
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3. Click Add New Scheduled Maintenance Task to enter a new record and complete the
building maintenance task.

Building - Maintfenance

Select Building Jesert Vista E|

Blank. Building -
Unit 1D Caryon dores duled D ate

Cozy Casitaz Condo Aszociation
Address Demo

ezert Yista -
Code DT ost Supplier Purchase Order #
El Gala Apatments El

OnsziteB G5 Building

Ontario Heightz

Plaza Towers

Test

Teszt Comm

Test- FinDep

TestBldgl

Valle del Sal

Yalley View Apartments 57

Recurring ltem

Detail Description

Completed =

Select a Report
Building — Financial Statements

The Building/Portfolio drop-down field has been enlarged to better display longer names, to make it
easier to make the desired selection.

Before:

Valle Del Sal -FPortiolio [Porlfalio] -»
Mew Portfolio [Portfoko)

Yalle Del Sal -Portfolio [Peoitfalio]
Adobe kil

Arlingtor-Demo

Blank Bulding

Carwaon Acres

Cozy Casitas Condo Aszociation

After:

P Building/Partfalia: | El Report

R ow Format: July Group [Portfalio)
F  Hame: Mew Portfolio [Portfolio]
SPOM NAME | valle Del Sol -Portfolio [Portfolio]

: | Arlington-Diemo
Overide Heading | p1op) Bilding
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Rent Roll - Richmond Property Grp
A custom rent roll report has been created to address an issue where exporting to PDF caused the
report consolidated total summary balance to change after exporting to PDF. The issue was caused by
the consolidated totals being 2 or more pages long.

The Rent Roll — Richmond Property Grp will display the consolidated total summary as 2 columns.

Ba=e Hent ¥13738.79 ¥1EEY CAM Costs F2.277 .41 F0.05
Base Rent - F51,279.75 5120 CAM F8,257.19 F0.149
Base Rent F16,502 25 F0.39 CAM- FE 465.23 F0.15
B ase Rent F15556.41 F0.36 Commom Area Recovery §1,004 66 F0.02
CAM - §6.811.74 F016 Management Fee F257.07 F0.M
CAM costs WCC retail Fd4,43.74 5010 Management fee Fav1 .24 FO0.02
Common Area Recovery Estimate 227616 $5.20 Other Recovery F49.79 000
HY A&C F225.00 F0.M Tax E=timate ¥1,469.26 F0.03
Janttorial Recoverny §2,105.99 F0.05 TAX estimate Fd 743,22 FO.11
Laneway License Agreement $500.00 F0.02 Tax E stimate- F32,111.37 §0.12
B a=e Rent ¥7.197.50 047 Tax ¥1,276.05 F0.03
Management Fees 17489 $0.04 Parking F10,115.00 F0.24
Tax- F9,033.66 F0.21 Storage Rent F345.00 FoO.01
Tenant Leasehold R"l"'l'"““f“’h $2,839.13 yoar ** Total Charges  §1,355,525.24 $31 75
Parking F3,325.00 F0.05
Rent Residential F715.00 F002
Sign Revenue $25735.00 F0.06
Storage Rent FE7E.00 $0.02
Taxes Estimate T145,005.01 5346
GST Charged FE4.671.92 1.5
Bas=eHent F22703.43 ¥0.53
Base Rent! F15,725.35 F0.44
YVacancy FAE1E.M
Vacancy Commercial F9.00
** Total F9,62591

Monthly Rent — Passaic

We have created a custom annual rent projection report which can be run by Portfolio, Building or All
Buildings. The report selections include options to specify up to 8 specific charge codes and will
display either Building Summary or Tenant Detail for the date range indicated.

To run this report, go to Building > Select a Report > Rent Reports > choose Monthly Rent —
Passaic.
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Report Data Selection Report Dating

ALL v From Date
Or Portfolio [+] To Date 3-Dec17
And/Or  Selected Buildings
Include on Report Reporting Options
Charge Codes Select
[=] [=] [=] Building Summary  ©
[=] [=] [=] [=] Tenant Detail

Add Time Stamp to Report Date? [V

1. The Report Data Selection defaults to All Buildings, you have the option to choose a Portfolio or a specific
Building/group of buildings.
2. Under Include on Report, choose up to 8 specific Charge Codes that you want to include in the totals, or
leave blank for all.
3. Enter the date range desired under the Report Dating selection. Upon entering the From Date, the To
Date will automatically default to a date 1 year out.
4. Under the Reporting Options, you have the choice between Building Summary or Tenant Detail
Building Summary will display the Monthly totals for the selected building/buildings.
Fromt 1-Mar-2018 To: 28-Feb-209 12400v-2019 313 A
Monthly Rent P 1
March April May June Juby August Septerrber QOctober Hovember Decamber January Febuary Year to Date
Wdobe Mills 164,153.00 164.,153.00 164,153.00 164,153 00 16415300 164,153 00 164,153.00 164,153.00 16415300 164,153.00 16415300 164,153.00 1,969,636 00
Canyon Acres
falle del Sol
Gala Apartments 600000 750000 4000 00 400000 4,000 00 4,850 00 10 55000 10,5852 50 1055250 1055250 1055250 10,552 50 113,662 .50
Plaza Towers 6232000 62920.00 6232000 6282000 6297000 6297000 £9,950.00 §3,810.00 $3810.00 S3810.00 S381000 8381000 TO7120.00
falley View 10,000.00 750000 BAT0AT 10,000 00 10,000 00 10,000 00 10,000 00 10,000.00 10 00000 10,000.00 10,000 00 10,000 00 116,370 .97
Morthly Totds 24507300 24207300 24454397 24607300 24612300 245,97300 244,653.00 23851550 238 /15,50 23851550 2381550 23551550 2,906,958 47
‘Yearto Date Totals 243175 00 455,146 10 730,053 47 476,16297 1,222,285 87 1,469,258 47 1,713,811 87 852,507 47 2,191;142.97 240975547 286837397 2,306,359 47

Copyright © 2019 RealPage, Inc. All rights reserved.

Tenant Detail will list each tenant and their monthly totals and a Building Total for each month.

Monthly Rent From 1-Mar2018 To: 25.Feb-2019 1240v-2018 apm a
e
Unit Hame March apcil May June July Bumust  September Qutoher  Hovember  Desamber Janwary  Febuary  Yea toDate
Building: Adobe Adobe Mills
oot [A7 Fitness 1556700 1858700 ASHETI0 15pE700 1586700 15,3870 1586700 8 B0 1558700 SERT.00 155700 ASBET00 9064400
02 HetP eppers 1647400 1647400 1647410 1647400 16,4140 647400 1641400 BF40 1647400 A4 1647400 1647400 197,68 .00
0103 1647400 1647400 1647410 1647400 16,4140 647400 16471400 BI40 1647400 BAT40 1647400 1647400 197 6,00
a4 creenz and Lidz 1847400 164740 1647400 1647400 16,4400 847400 1647400 WI40 1647400 W40 1647400 1847400 147,58 .00
o5 osh P urses 1847400 1647400 1647400 16,4740 16,4400 1,470 1641400 BF40 1647400 A4 1647400 1847400 197,68.00
0106, Twirkle Toes 1647400 1540 1647400 627400 16,4740 6 400 1647400 B T40 1647400 A0 1647400 1647400 197,68 00
07, aredics F umishings 1647400 1647400 1647410 1647400 16,4400 16,4740 1641400 64400 1647400 BAT400 1647400 1647400 197,6.00
a10e fava Hut 855100 551m 853100 453100 53100 858100 6,53100 855100 653100 855100 653100 855100 W2372.00
003 La Seniora’s 55100 5310 853100 853100 553100 853100 553100 855100 655100 855100 655100 853100 0237200
[ K_Seers 23000 23600 3236000 3236000 32,3600 32,3500 236000 32,5000 3236000 3236000 23000 3236000 356,30 00
it facant
Buldiro Totall 16415500 | 16415300 16415500 | 16418800 [ f6415s00 [ t641s00 | 16418800 [  eensoo | 16418800  te4ssa0n | tedtsaon | 1641%am0 1868536 00
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Both report options will also display a Year to Date total and Year to Date Monthly totals.

Monthly Tatds

Yearto Date Totals

375,394.92 378,39432 378,39492 378,30492 378,39492 375,304.92 378,394.92 374,394.92 378,304.92 378,304.92 78,3942 378,39492 45407304
378,394.92 75678954 11358478 151357988 159097480 227036952  2p4576444 302715036 40555428 378394920 4162344102 454073904

Rent Roll - 1t Commercial

When previewing the report as PDF, the lease options were not printing. This has been corrected.

Security Next Increase
CAM Taxes Insurance Other S PSF Deposit Increase Amount Lease Start Lease Expify Options
By Unit 11-Dec-2019 9:39 AW p pnama
-Dec-.
Master Rent Roll Asof: Decemberi, 2013 paget  PMNO
BaseRent BaseRent
CAM Property Insurance Other $PSF Deposits Increase  Increase  Lease Start  Lease
Taxes Charges Amount Date Expiry Option
$500.00 3071 U14ar-15 258-Feb-240  RHMTM
$500.00 $0.71 M Mar-15 28-Feh-20) RMNO

We have also adjusted the Lease Expiry field to accommodate the printing of a 4-digit year, as required by
Windows for years starting with 2030.

% PSF CAM Property Insurance Other  $PSF Deposits Increase Increase Lease Start Lease
Taxes Charges Amount Date Expiry Option
$4.51 §0.00 01-dan-15 31-Dec-20
$4.51 §0.00 01-dan-15 31-Dec-25
$327 §0.00 01-dan-15 31-Dec-2030

UritStatus Diescription
i1 Vacant
2 Rented
3 Dizplay
4 Huvailable:
Include on Report g Fiemade!
Select Select
Rentable Area ) Move In Date
Leased Area Lease Start Date
Select Charge Codes
Manthy Rent | CAM | Insurance | Property Tax | Other
Code - Code Description - DK ] | LCancel
Fent Commercial
Fes Rent Fent Residential
SC Rent Rent Shopping Centre
*

We have added an option to exclude units by status:

Report Data Selection

ALL ; ;
Or Portfolio Unit Status Exclusian

And/Or Selected I&I 1 selected

Report Dating

Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.3 Release Notes
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Start a Task
Monthly Processes — Agent / Broker Commissions

When processing the Agent / Broker Commissions, the Commission Description will now pull into the
Invoice Expense Description field.

Edit Commiission HotPeppers
Lease Building/Unit NN Edit Invsice
Building 1D fAdoba Aok Ml Bank  Comanics Bark.
Agent / Broker Dale Bames T | Supphes (Dol Garee Customer B 67554235 ﬂ" I
Ehmge Code SC Rent E B, Irvaice B Holfeppess P e Woucher 8
Invoice Date | ISR Desci  Lessng Commision
Commiseion % 4.00% ] Poating Date | 304ov-2018 Amount EELE
Due Dale 0-Mo- 2018 Do nol post to GAL o Pay this lnveice
G/L Posting Account 7010 LT Descigtion G/ Aceount Tost Code airtenance Energy
4% Commission 7m0 L=] = 153548
Start Date O1Jan-2018 =
End Date 31-Dec-2099 /
Description 4% Commizzion
G/L Account Description  Leasrs - Commsire Distribution 3635 48
Somrce Dacument #dd Docyment | Scan Document

Monthly Processes — Late Payment Charges

When using the Security Module, users with Inquiry Only rights to Late Payment Charges were not able
to run the Report Only function. By request, these users will now be able to select the Report Only
feature.

PROSPECTS
Find
Prospect — referral Source

We have added the ability to track the Referral Source for Commercial Prospects.
Add Prospect Info Flowers and Fluff

Type of Prospect Category

Darmant

Type of Unit Kiask [=] Business Type  Retal [=]
Desired Location Phoenix [=] Space Required 550

Desired Rent $3.000.00 Sales Yolume 15000.00
Current Location Current Address

Current Lease Expires

Current Lease Area

Current Rent

Notes

Referral Source

$0.00

[<] Info

Walkln
Newspaper Ad
Oniine AD

Apartment Listing Magazine
Current Tenant

Past Tenant

Other

Copyright © 2019 RealPage, Inc. All rights reserved.
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The referral source will be reportable under Building > Select a Report > Prospects > Referral
Source Detail and Referral Source Summary reports
Building: Referral Source Details From: 12How-19
Plaza Towers To: 12-Nov-13 Page 1
Shown
Property Unit ID Applicant Name Description Total
Referral Source Type: Online AD
Flowers and FIUff alleywide Cammercial.com
Total of Applicants with: Onling AD 1
Building Total of Applicants: 1
Totalof:  Shown Applicants 1
= Repott Totals = Total Applicants: 1
12-Nov-19
Building: Referral Source 12 Month Summary Pae 1
Plaza Towers Shown Year. 2019
Referral Source Type Jan Feb Mar Apr May June July Aug Sep Oct Nov Dec Year
Online AD ] 1] 1] u] ] 1] 1] ] 1] 1] 1 1] 1
= Building Totals = 0 0 1) u] 0 1) 1) 0 1) 1) 1 1) 1
** Activity Totals = 0 1] o u] 0 o o 0 o o 1 o 1
= Report Totals = 0 0 1) u] 0 1) 1) 0 1) 1) 1 1) 1
TENANTS

Select a Report
Tenant Invoices /Statements — Tenant Statement - EJM

We have corrected an issue with the Tenant Statement — EJM
where the print formatting would add blank pages if a tenant’s statement was more than one page in
length.

Tenant Invoices /Statements — Tenant Statement- Passaic
An option to summarize tenants with multiple units, on one statement has been added to the Tenant
Statement — Passaic. Under Reporting options, you will need to Print By — Building/Tenant or Tenant

Only, when either of these options is selected, you will have the option to select Summarize tenants
with multiple units on one statement.

Reporting Options

Minimum Amount $0.00
Include tenants
Active Inactive @ Both
Print By
Building/LInit Summanze tenants
Building/Tenant @ ‘with multiple units 7
Tenant Only ‘on one statement
=
Email Statements To Tenants
Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.3 Release Notes
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The statement will display the charges by date for each unit held by the tenant.
Date | Description Urit Reference | Amount | Applied |  Balance

01-Mowv-2019 |RE Tax RE Tax P ottion E stim ste ED-2 E5557 145 0.o0 14.26
Total RE Tax ED-2 1426 0.00 14.26

01-Meow-2019 | Rent Rent ED-2 E5557 427450 0.o0 427450

Total Rent ED-2 427450 0.o0 4,27 4.50

Unit Total Due - ED-2 4 288,76 0.o0 4,288.76

01-Mov-2018 |RE Tax RE Taux P ottion E stim ste EE-2 £5595 453 0.00 453
Total RE Tax EE -2 463 0.00 4.63

01-Meow-2019 | Rent Rent EE -2 E5595 1,751.00 0.o0 1,751.00
Total Rent EE -2 1,751.00 0.00 1,751.00

Unit Total Due - EE -2 1,755.63 0.00 1,755.63

Total Due - £,044.39 0.00 6,044.39

Curent 31 - 60 Days 61 - 90 Days 91+ Days Amount Due
‘F0.00 6,044 39 F0.00 F0.00 56,044.539

Monthly A/R Summary Spread
A change has been made to the report coding so that the report works even if there are no current
accounting periods.
Start a Task

New York Lease Renewal Form

The New York Lease Renewal form has been updated.

RENEWAL LEASE FORM

Owners and Tenants should read INSTRUCTIONS TO OWNER and INSTRUCTIONS TO TENANT
on revers e side before filling out or signing this form

THIS IS A NOTICE FOR RENEWAL OF LEASE AND RENEWAL LEASE FORM ISSUED UNDER SECTION 2523.5(a)
OF THE RENT STABILIZATION CODE. ALL COPIES OF THIS FORM MUST BE SIGNED BELOW AND RETURNED
TO YOUR LANDLORD WITHIN 60 DAYS.

Dated: ‘yednesday, December 11, 2019 S
Tenart's Mame and Address I Ovrer'sitgent Mame & Sddress
Tanguy MNdombele

2 EastB1st Street At 5th Avenue #2017
Mew York, NY 10065

1. The owner hereby notifies you that your lease
will expireon: December 21, 2019

| PART A -- OFFER TO TENANT TO RENEW

2.You may renew this lease, for one or two years, at yvour option, as follows:
Column A ColumnB Column C Column D Column E Column F
Renensl Legal RertOn Sept. 30th Guideling % or binimum$ Srmount | Appicable Guideine Lauful Fentlnoreass, MevuLegal Fent [F 2 lower
Tem Preceding Commencerment |1 unknown, check box Supplemert, f any I any, Ffectie afer fent iz to be charged check
Dae of Thz Renenel Lease |and see belong® [ Sept. 30th boxand we S kelow] [
O vesr $3 950.00 { 2.000%) §79.20 $0.00 F0.00 $4,039.20
Oz vear SAME AS ABOVE [ 2.260%) $89.10 $0.00 $0.00 34,049,710

*|f gpplicable guideling rate iz unknown st time offer i= made, check boxin Column © and enter current guideling which will be subject to adjustm ent
swhien nesy rates are ordered

3. Security Deposit:

Curtent Depost: § 7 00000 Additionsl D eposit Required—1 vear leass: $__0.00
Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.3 Release Notes
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Manitoba Rent Legislation — Notice to New Tenant

We have added the Notice to New Tenant form 2 to the Manitoba Rent Legislation module. The
generation of the form is done by a wizard that will walk you through the process. To generate this

form, go to Tenant > Start a Task > Notice of Rent Increase and select Notice to New Tenant (Form
2).

Select to generate the form by Tenant, Portfolio or Building and click Next:

This Wizard allows you to generate a Notice to Hew Tenant Form 2.
For which properties or tenants do you want to generate agreements?

Tenants :

OR

Portfolios

Dema Partfolio - Adobe Adobe Mills -
July Group ARLIM Arlington-Dema
Mew Portfalio BERes Blank Building
Walle Del Saol -Partfolio e CAMNYOM Canyon Acres
Buildings EEEAEH an_l,l Cazitaz Condo Asz
ema ema
izta Desert Yizta
FOTest FDTest
GALA Gala Apartrments
O5SBGS OrnziteBGS Building i

Select the Unit Description code or codes desired and click Next:

Motices will be printed for units from the selected properties if they have
any one of the Unit Description Codes you specify below.

Which Unit Description Codesz do pou want to select?

AilCond Air-conditioned o
April April Anriversan

Auaguzt August Anniverzary
Balcany Balcony - Open to the ele

December | December Anniversary
Digzhwasher | Dighwasher

February Fehruary Anniverzany
FirePlace Wood Burning Fireplace

. Fridge Fridge
4 .
January January Anniversarny

July Julp Anniverzan
June June Anniversarn 1
harrh M arch A rnieereanm
[ Cancel l [ < Back ][ Hext » ]
Copyright © 2019 RealPage, Inc. All rights reserved. SPECTRA -8.3 Release Notes
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Tell the wizard what codes make up the Base Rent for Form 2. You have the option to include all
accounting codes set up as Base Rent, include all Tenant charges flagged as Base Rent or choose specific

accounting codes and click Next;

The wizard needs to know what codes make up Basze Rent for Form 2.
It can include all accounting codes set up as Base Aent Codes, or you

can chooze specific codes.

‘What do pou want to do?

@ iInclude all accounting codes set up as Base Rent

) Choosze specific accounting codes

() Include all tenant charges flagged az Base Rent

| Cancel | | <Back | Next> |

Select the code used for Rent Rebate and designate any Parking Charge codes and click Next;

What code iz used for Rent Rebate?

Febate [«| Rent Rebate

Designate the parking charges

Indoor | Dutdoor | Covered

MSF Fee MSF Cheque Fee

Poolf.ey Additional Pool Key

Haohata Hant Hahata

What codes designate indoor parking charges?

terchant Merchant's Azsociation -
MISC Other Uncategonzed Ch

Parking Parking

Oper Cogt | Operating Cost Estimate i

Copyright © 2019 RealPage, Inc. All rights reserved.

 Cancel | | <Back | Next> |
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Enter the date that the Agreement is being sent to the tenant, select which form is to be used and verify that the
Landlord details are correct and click Next;

What day iz the Agreement being zent to the tenant? 11-Dec19

What form should be used for the Notices of Increaze?

Original Maotice El

Landlord Hame alle Del Sol Management

Address 211 Marth Central Avenue

City/Prov/Code Phoenix A7 250m Country |54
Phone [E02] BE5-5555 FAX [602) BR5-5551

[Eancel ] |< Back ][ Mext > ]

You have the option to print the form with or without mailing labels and are able to preview prior to printing once
the selections are made, click Next;

Thiz wizard can print Form 2, with or without mailing labels.

You can choose to do one or more of these things.

What do you want to do?

iPrint Hotice to New tenant [Form 2]
Print mailing labels for the Notices

You can preview the documents before printing them. or send them directly
to the printer.

Which do you want to do?

@ Preview
() Print
[ Cancel ] [ < Back H Hext » ]
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Now that you have completed the wizard, click Finish to generate the preview or print the forms;

Those are all the answers the Wizard needs to
process the Tenancy Agreements.

| Cancel | ‘ < Back ‘

Form 2

i Original Hoti amended Hoti
Notice to New Tenant ® Original Hotice {7 ce
If this notice is not compl eted and given 1o the tenant as required by The Residential Tenancies Act, any increase in rent may be void.

A Temant Information
Mame of Tenant: AF Fitness

Unit Mumkber. o1m Address: 4250 . Adohe Mills Way
City: Phoenix P ostal Code: 85056
Date of Occupancy:  January 1, 2017 Type of Unit (including number of bedrooms);

B. Information on Residential Complex

Year of Construction: Izthe com plex regigered as s condominium? Mo

Tenant Deposit Refund by EFT

If you have the Supplier EDI Module, you will now be able to refund your Tenant Deposits using EFT.
To refund the Deposit;

1. Create and Post the Deposit Refund as normal.

2. Go to Find > Tenants > and drill down on the tenant

3. Click on Refunds

4. You will see any refunds available to pay out.

Ponets maye Papment To Inwoice Number Date Refund Status
Prospect Information 3 Amanda Smith Decl1-E1 11-Dec-2019 $2.00000 | Unposted
Refunds 2 East B1st Street At 5th Avenue #0101 Building: |Marhattan Manar

Tenant Set Up - All Bank: Metropalitan Cormencial Batk

Mews ork MY 10065
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5. Drill Down into the refund details and complete the EFT Details;
EFT Information Amanda Smith
EFT Will &pply To These Refunds
Payment To Invoice Humber Date Refund Status
b | Amanda Smith Decll1-61 11-Dec-2019 $3,000.00 | |Unposted
2 East B1st Street At Sth Avenue HOTOT Building:  Manhattan Manor
Bank: Metropolitan Commercial Bank

Mew York MY 10065

Federal ID# Prov ID#
EFT Supplier Details ] Bank Number 4706

/| EMail EFT Payment Advice Branch Number 11205
EMail Address  |Amanda SmitE0utlook. com Account Number BE589678

6. You will select the invoice to pay as normal and go to Check Printing Select Process EFT you
will be prompted to create the EFT File to upload to your bank.

Batch Mumber 529 | Preview EFT Advice | | Preview |
Posting Date December 11, 2019 | Print EFT Advice | E Print |
Check Date December 11, 2013 :

Process EFT

| Preview Current Dizburzement Report |

| Print Current Dishursement Report | Cancel

Beginning Check Humber(s]

Check Number Bank Name Check Account Building Hame
Y 1 Metropolitan Commercial B ank. 33329637 M anhattan b anor
Type of Check Dollar Amount of Invoices Selected $3.,000.00
MICRH Laser Printer Setup Discount to Take for Selected Invoices $0.00
@ Laser Dollar Amount of Checks to be Written $3.000.00
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LEGAL NOTICES

Proprietary Rights
The information in this release notice is the copyrighted and proprietary information of RealPage, Inc.

Any duplication, distribution, disclosure or other use except as expressly authorized in writing by
RealPage, Inc. is strictly prohibited.

Trademarks

RealPage® is a registered trademark and SPECTRA™ is a registered trademark of RealPage, Inc. Any
use of RealPage’s trademarks or service marks without prior consent is prohibited.

Microsoft, Windows, and Windows Vista™ are registered trademarks of Microsoft Corporation.

Other product and company names mentioned herein are the trademarks of their respective owners and
no affiliation, connection, or sponsorship should be implied or assumed based upon the use of such
trademarks in this document or in any accompanying materials.

Copyright 2019 © RealPage, Inc. All rights reserved.

Support Email: support@Spectra.ca

]

Visit us online at: www.Spectra.ca @ :
Support Telephone: (866) 718-2345 ® o R E A L P A G E
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